
Rt'pLrbhe r,l tltc Pltrhlpurc.
Officr oItttc Soliutor (lcncrnl

Request lbr Quotation

To
Tel No
Fax No

Date
Quotatron #
ABC

September 7, 2023
PS-023-09-120

by your representative

RODR OJENAL
SAO, A nrstratve Drvrsron

Attenhon

Si/Madam

Please quote your lowest pflce on the items/s Isted below. stating the shortest trme of dehvery and submit thrs from duly s,g

To be lilled-ou? by Supplie.:

ITEM NO ITEM & OESCRIPTION QTY UNIT
UNIT

PRICE
TOTAL PRICE

Lease of Venue (with Catering Services - Food, Tables and Chairs) for
the HRMPSB Activity for FY 2023, inclusive ot VAT, taxes, and other
charges:

Event Title HRMPSB Admin Capacity-Building Program FY 2023

Evenl Dale. Seplembet 25. 2023. 10 00AM - 04 00PM
No of pax 20 pax

G e n e ral S pe cilica I i on s.

Venue

Accessblly/Localion The venue must be wrthrn close proximrty of the
Offrce of the Solicrtor General for effrcrent access of employees to and from
the venue

Space Requrement The venue must accommodate at least 20 persons in

a round table or class.oom set-up that allow sooal distancing

Light, Venlilatton and Air-condilionng The venue musl have suffrcrent
lighting and proper ventilation

Fac,rties: The venue must have a trarnrng room wrth complete tralning
facilrties such as tables, chairs. whrte board. proJector prolector screen.
microphones and basic sound system. The venue must have internevwifr
availability/connectivity for the attendees. The venue must have a steady
supply ofwater for hand washrng and toilet use.,

Health and Secunly The venue must have cleady vrsible fire escapes and
firefi ghting equipment.

Parking Space The venue must have parking spaces or near parkrng area
lhat are readily available tor attendees. The venue shoud have a roadway
access/nearby drop off pornt that can accommodate the OSG bus whrch will
shuttle the employees to and from the venue

Emergency Response The venue must be near a police station and/or fire
station.

Olisrs: The venue must be struclurally sound, well-maintarned and
attractive .

Olher Amenties: Basrc Lights and Sounds: Wrfi Connectron and can Cater
Food

Food:
Minimum lnclusion

lo1

BRAND



ITEI\.4 NO ITEM A DESCRIPTION OTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

a Lunch (at least include two viands of meavfrsh drsh, rice. desse(. and at
least one beverage)

b. PM Snacks (at least rnclude sandwch/burger and srde dish with at least
one beverage)

Other Requirements:
'Free-Flowing Water and Coffee/Tea
'Table and Chair Set-up

Note Supplier must allow ocular vrsrt. and provrde a sample menu Supplrer
must provide option for reschedulrng or modifrcatron due to possrble change

rn quarantrne levels or agency announcement

(Price Vat-lncluded)

DeIvery Period
Warranty
Pnce Va[drty

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Noto:
1. Please quote wrthin _ days fiom the date ot RFO
2 Brdders must subm rt current and valid documentary legal reqLrrremenls upon sending the {rlled out quotatron
a U Mayor's / Business Permrti

b [ ] PhTIGEPS Regrstralron Number: Membersh p [] Platinum ll Red

c [ ] lncome / Business Tax Retu.n (for Small Value Procurement above Php500,000)
d. [ | Omnrbus Sworn Slatement fo. Small Value Procurcment (lor above P50 0oo -NotarEed OSS rs requrred)

e. []Brddels who have previously sutmitted the above legal requlrements may no longer require its re-submissron

Srr.

lhereby certify under oath that I have personally conducted thrs canvass, whrch the p ce/s quoled are true and correct and the srgnature of
representatrve of the company submrntng the quotahon is genurne

ANNA LORAIN E ALVIAR /
SIGNATURE OF CANVASSER

fot fiore inlotmotion, you mgy aonaoaa ut:
Telephone 8836-3314
Telefax 8813-1174
Pleose send yo!. qtotolion to:

OEL

osG-HA-OF-039

Rev 00 (05 Jury 2016)


